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NYLearns


Activity 1a:

Directions: List 10 different lesson topics you plan to teach within the next month (e.g., communities, multiplication, rhyming, friendly letter, weather, etc). Leave the other two columns blank for now.
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Activity 1b:

Directions: Create categories for the 10 lesson topics you thought of and assign each of your 10 lesson topics to a category (i.e., Social Studies, Seasonal, Mathematics, Science, Technology, Literature, Writing, etc).
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You are not limited to only 4 category headings.  Please create more if needed.

Activity 2:  Searching Educational Resources
Directions: Go back to your “Activity 1a” worksheet.  Using the Educational Resources tool 

([image: image1.png]EDUCATIONAL RESOURCES



), search for at least one piece of supporting content, for all 10 
lesson titles that you created.  Write the title of the piece of content that you find in the 
column labeled “Content Title”.

*If it’s a good one, “Add Bookmark” ([image: image2.png]‘Add Bookmark



).  If it is something that you think a colleague could use, “Send to a Friend” ([image: image3.png]| Sendto & Friend



 ).

TIP:  Be sure to visit the Search Tips page for Content Providers and Partners with NYLearns.  Here you will find various key words to use to assist in your search.
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Activity 3:  Using the NYLearns Assessment Builder
Directions-Teachers Grades PreK-2:

Pick one of your lesson topics from Activity 1a, and apply it to the following: Get yourself 
back to your home page within NYLearns.org (click [image: image5.png]MHome



).  In the “Quick Search” box 

([image: image6.png]Guick Search | Go! |



), type in “RubiStar” then click “Go” ([image: image7.png]


).  Click on [image: image8.png]1) RubiStar



.  
Use the RubiStar web site or any of the other related web sites (listed under “Related 
Content”) to create an assessment tool that you could use in your classroom. 

Directions-Teachers Grades 3-12: 

Pick one of your lesson topics from Activity 1a, using the Assessment tool ([image: image9.png]


 ) in 

NYLearns.org, create an assessment to match the topic you chose from your lesson topics.  If you are unable to find enough assessment questions to make a meaningful assessment, try creating one for a broader purpose – perhaps a central theme or topic in that Content Area.  

Once you create your Assessment, save it to your Portfolio.

Activity 4:  Organizing Your Portfolio
Directions: Go back to your Activity 1b worksheet.  Use the category headings that you created in Activity 1b to “Add Folder”(s) ([image: image10.png]Add Folder



) to your NYLearns.org Portfolio ([image: image11.png]My Portfolio



).  

Move the content that you bookmarked (from Educational Resources, Curriculum, and Assessment)  into the appropriate folder within your NYLearns.org Portfolio.

Activity 5:  Setting Up Your Webpage
Directions: This activity will guide you through the set up of your classes as they will appear on your live webpage.

1. On the Registered Tools menu, click on My Profile [image: image12.png]My Profile



.

2. Click on the tab labeled My Classes [image: image13.png]My Classes



.  

3. To begin to create how your class information will appear on your live web page, you need to select either Self-Contained, or Class Switching.  Read all of the information on this tab before selecting, and click Continue when you have made your choice.

Self Contained 

The Self-Contained option is formatted for a traditional elementary classroom (one teacher instructing the same group of students in every subject).  Selecting this option, you will be asked to first set up a Class, and then set up a page for each Subject that you teach.  

Setting up the Class:  Click Edit in the lower-right corner of the screen and fill in the Title 

field however you see fit.  Using the rich-text editor, write a message for the class - - this should be general information about your overall class. Be sure to click Save [image: image14.png]


 when 

you have finished.

Setting up the Subjects:  Next, add specific Subjects to your class, such as Math, Science, Reading, etc.  You can do this by selecting Add [image: image15.png]


.  Again fill in the Title, and write a 

description pertinent to that Subject.   You will notice there is a template for you to create a Syllabus for your Subject.  You could also upload [image: image16.png]


 a Syllabus for your Subject, 

if you have created one and have saved it somewhere else.  Please note, however, that you 

do not have to have a syllabus at all if you do not want one. Creating these Subject pages 

will also allow you to use additional tools in NYLearns.org to post Assignments.
Class Switching
The Class Switching option is formatted for middle/high school classrooms, and perhaps some elementary classrooms (one teacher instructing different groups of students in specific courses).  Selecting this option, you will be asked to first set up a Course, and then set up a page for each Section (period) that you teach.

Setting up a Course: Click Add Course [image: image17.png]


 and fill in the Title field. Using the rich-

text editor, write a description that is pertinent to that Course.  You will notice there is a 
template for you to create a Syllabus for your Course.  You could also upload [image: image18.png]


 a 

Syllabus for your Course, if you have created one and have saved it somewhere else.  Please

note, however, that you do not have to include a Syllabus at all if you do not want one.  Make sure you click Save [image: image19.png]


 when you have finished.

Setting up Sections: Next, add Sections to your course, such as Period 1, Period 2, etc.  You can do this by selecting Add Section [image: image20.png]


.  Again, fill in the Title, and write a 

description pertinent to that Section.  Creating these Section pages will allow you to use 

additional tools in NYLearns.org to post Assignments. 



Activity 6:

Directions – You can use the NYLearns.org rich-text editor to create your webpage.  Using the tool is as simple as using a word processor.  Across the top of the editor you will see a toolbar that has some familiar options for editing – including the ability to align text, change font, size, color, etc. You now will be able to use this editor to begin creating your classroom page. 

1. Click on the Pages [image: image21.png]Pages



 tab.

2. Visually locate Home Page [image: image22.png]Home Page



.

3. Slide your eye across and then click on Edit  [image: image23.png]


.

4. This is the page that anyone who visits your website, will land on.  Customize this page however you like!  You can change the title of the page, and the message (the message provided is simply a generic script).

5. You can add Hyperlinks to this page by clicking on either of these [image: image24.png]


 in the rich-text toolbar.


6. You can add resources from your Portfolio to this page by clicking on [image: image25.png]


  in the rich-text toolbar.

7. You can add Quick Content to this page by clicking on [image: image26.png]


 in the rich-text toolbar.  Quick Content is full of pre-made, generic, commonly requested resources and templates.

8. To make this page appear on your website, click Yes next to the question “Show On Webpage?” at the bottom of the screen. If you select No, the page will only be visible to you when signed in to your account.

9. Save your work. 


Activity 7:

Directions – Announcements can be posted on your webpage to alert students to important events in your classroom.  Across the top of the editor you will see the same toolbar that is available in the webpage editor. You now will be able to use this editor to begin creating your message.

1. Click on the Announcements [image: image27.png]Announcements



 tab.

2. Click Add Announcement [image: image28.png]Add Announcement



.

3. Create a Title for your Announcement, and then create your message using the rich-text editor.

4. You can add Hyperlinks to your Announcement by clicking on either of these [image: image29.png]


 in the rich-text toolbar.

5. You can add resources from your Portfolio to your Announcement by clicking on [image: image30.jpg]


 in the rich-text toolbar.

6. You can add Quick Content to your announcement by clicking on [image: image31.png]


 in the rich-text toolbar.  Quick Content is full of pre-made, generic, commonly requested resources and templates.

7. Chose the date that you want the webmaster to Publish your Announcement to your website, as well as the date you want your announcement to Expire (be removed) from your website.

8. Select your choice(s) for the rest of the questions asked at the bottom of that page.

9. Click Publish [image: image32.png]


.



Activity 8:

Directions – Once you have created your Classes, you can use your Webpage to communicate Assignments for each Subject/Section. The Assignment consists of three pages of information – however, it is only necessary to complete the first page of the template (labeled Quick Assignment).
1. Click on My Webpage in the Registered Tools menu.

2. Click on the Assignments [image: image33.png]Assignments



 tab.

3. Click Create Assignment [image: image34.png]Create Assignment



.

4. Fill in at least the required (*) fields, or all if you desire. Note that you do have the ability to Upload Documents that may be included as part of your Assignment.

5. Click Next [image: image35.png]


.

6. Chose Assignment Type and Estimated Completion Time. Note that you do have the ability to Upload Exemplars or an Answer Key that may be included as part of your Assignment.
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.

7. Click Next [image: image37.png]


.

8. Create an optional Rubric for your assignment, if you would like – this can be easily
accomplished by using one of the ready-made rubric templates that are available in 
Quick Content [image: image38.png]


.  

9. Click Done [image: image39.png]


. The Assignment will be added to the main Assignment tab.


Activity 9:

Directions – Display Options can be used to customize the look of your webpage.  You can select options to customize your title, graphics, icons, and colors.  Once you are satisfied, enable your website so that others may visit it online.
1. Click on the Display Options [image: image40.png]Display Options



 tab.

2. Enable your Website [image: image41.png]Enable My Website: © Yes ONo



, and give your webpage a Name. You may also elect to include a Copyright Statement.

3. Click on Graphics & Icons [image: image42.png]> Graphics & lcons



 to open that section.

4. Select one icon for each of the icon areas listed. Remember to provide Alt Text for your Homepage icon.

5. Click on Colors [image: image43.png]» Colors



 to open that section.

6. Select a Color Theme [image: image44.png]Select colors from a theme:




 for your website OR 
select individual colors for individual website attributes by clicking on the color square [image: image45.png]


 next to the attribute.

7. Click Save & View [image: image46.png]


.  This will save your changes, and allow you to view the changes on your actual webpage.

Activity 10:  Evaluation

Please select Professional Development from the top navigation menu.
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Select the My Workshops tab.
Complete the evaluation for today’s session.
Thank you!  Have a great evening!

Lesson Topic





Content Type





Content Title





Content Heading: _________________





Content Heading: _________________





Content Heading: _________________





Content Heading: _________________





Note: To see what the Classes look like on your Webpage, click View Your Website �  ��          on the My Classes tab.  Make sure that you have answered Yes to the question “Show On ��	Webpage”.





Note: To see what the Pages and Sub-Pages look like on your Webpage, click View Your Website ��	�  on the Pages tab.  Make sure that you have answered Yes to the ��	question “Show On Webpage”.








Note: To see what the Announcements look like on your Webpage, click View Your Website ��	�  on the Announcements tab.  Make sure that you have set your ��	Publish date to today’s date.








Note: To see what the Assignments look like on your Webpage, click View Your Website ��	�  on the Assignments tab.  Make sure that you have set your ��	Publish date to today’s date.














