VOCATIONAL TRAINING PROGRAM

Goals:
1. To acquire independent job responsibilities:

a. punctuality

b. knowledge of job site and immediate supervisor

c. appropriate dress

d. independent travel skills.

2. To acquire and maintain various job skills.

3. To apply all skills, new and old, to job where required.

4. To acquire independence on the job.

5. To work cooperatively with other co-workers.

6. To acquire decision-making and judgment skills.

7. To prepare for competitive employment.

8. To prepare to become productive citizens of the community.

Student Responsibilities: 

1. To be on time for work each day.

2. To be dressed appropriately.

3. To be polite and courteous to all co-workers and customers.

4. To follow work orders from immediate supervisor.

5. To ask immediate supervisor for help, if necessary.

6. To call immediate supervisor when sick or otherwise absent.

7. To accept constructive criticism.

8. To complete all work in a reasonable amount of time.

9. To remain on task despite distractions.

Employer Responsibilities:
1. To supervise students as other employees after initial training period.

2. To communicate with Teacher and or Voc. Trainer regarding student or group performance.

3. To keep track of student absenteeism/tardiness and report to Voc. Trainer.

4. To report all incidents and accidents to Voc. Trainer.

5. To consider hiring students for full or part time work after training if a position should become available.

Vocational Trainer Responsibilities:

1. To travel train student to and from job site. 
2. To do intense on the job training with each student until a level of competency is reached.

3. To gradually fade-out training and supervision as independence and competency increase.

4. To remain in contact with employer on a weekly basis to check on student’s progress.
5. To be available to the employer in case of any emergencies.

6. To provide employer with all necessary program information and evaluation tools.

7. To act as an advocate for the student.

Teacher Responsibilities for Group Site Placements:

1. To travel train student to and from job site.

2. To use data collection sheets to evaluate student’s performance for each job site.

3. To maintain frequent interaction with employer or co-workers regarding work performance.

4. To act as an advocate for the students.

5. To remind employer of school calendar and attendance policies (snow day, ½ day, holiday etc.)

6. To contact Voc. Trainer when issues or concerns may arise regarding the job. 
