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Your first and last name

Your street address

Middletown, NY 10940

Your phone number

A Record of Success If you have worked a part time job, you would write about your part 

time successes here (If no job experience yet, start with Educational Accomplishments

Educational

Accomplishments "General Education Studies"

Extra Curricular

Accomplishments 

Awards

Other Facts

Attendance Record

Compliments received by customers or management

Attendance Record

High grades in subjects studied (especially if it is related to the job you are 

seeking

Compliments received from teachers or administrators

Focus on team work abilities learned through activities

list any and all awards received throughout school or 

in extra activities, church groups, volunteer experiences 

etc...

write any extra skills like...bilingual abilities or computer skills


