Job Hunting...What You Need for the Journey.

Your Personal Career Portfolio

· Multiple Copies of  your typed Qualification Brief

· A List of Your Personal Data which includes:


- Your Name

- Your address

- Your phone number

- An emergency contact's name and phone number

- Name and address of all the schools you have attended, and the dates you attended them.

- Your work history (you can include babysitting, shoveling, paper routes, etc.)

- The names, addresses and phone numbers of at least four people you could use as a personal reference. (Make sure you ask these people if you can use them as a personal reference.)

- A list of all your special skills talents and hobbies.  Also include the list of honors or awards you have received in your school or community.

- Your medical history and proof of immunizations.

· Your working papers

· Your social security card (DO NOT PUT THIS IN HERE NOW!  BE VERY CAREFUL WITH THESE DOCUMENTS, PEOPLE DO STEAL IDENTITIES)

· Your drivers license, other photo identification or your birth certificate(DO NOT PUT THIS IN HERE NOW!  BE VERY CAREFUL WITH THESE DOCUMENTS, PEOPLE DO STEAL IDENTITIES)

· Any awards you have received through the years

