Preparing for A Day of Guest Speakers

1.  The following letter is mailed home through our guidance department a few weeks prior to the scheduled career week.  We also contacted other outside agencies and asked if they could present their careers on this date. Then our guidance counselor made a master schedule and sent confirmation letters home to those who chose to participate.

Dear 8th Grade Parent/Guardian:


On Wednesday, April 26, 2006 the Monhagen Middle School 8th grade Health class with Mrs. Lee will be sponsoring a career exploration day.  My office is helping to coordinate with Mrs. Lee the many career representatives we will need to provide students with a wide range of career options.  We are looking to our school community for parents that are able to volunteer and share their knowledge and experiences with our students.  


There will be five forty minute sessions available during each day.  If you are able and willing to volunteer your time and expertise for even one session we would greatly appreciate it.  You can use the form on the back of this letter to fax me or call me if you are able to attend.


I will be sending out confirmation letters with more details closer to the date of April 26.  Thank you for your effort and support.









Sincerely,









School Counselor

2006 8th Grade Career Exploration Day

Student Name _____________________________ Phone Number(s) ______________________________

Parent/Guardian ____________________________Career/Profession ____________________________

I am interested in volunteering to speak to the students regarding my career/profession on: (please check the date and time you are available)

April 26, 2006




Period 1  7:45 - 8:32
         ______




Period 3  9:25 - 10:10
         ______




Period 5  11:03 - 11:48          ______ 




Period 6  11:52 - 12:37          ______





Period 8   1:30 - 2:15             ______





I am not available on the dates listed above but please contact me for future career exploration days.   _____

Volunteers signature ______________________________  Date _________________

Fax to:        School Counselor's Name and fax #

2. After the presentation both myself and the guidance counselor sent home thank you notes to the presenters.

