The Informative Speech

Name __________________________


Analyzing Your Performance

Directions: After you have presented the speech, your assessment of your work can help you prepare for delivering future speeches. Complete the following items concerning your speech and your presentation of it. Use the questions as guidelines. Feel free to add other pertinent comments.

1. Evaluate your topic. Would you choose the same topic again? Was the topic suitably limited? too broad? too narrow?

2. Evaluate your introduction? How effective was your attention getting strategy? Would you use the same strategy again? How would you alter your introduction to make it more effective? Did the audience look as though they were interested in the topic during your introduction?

3. Evaluate the body of your speech. Were the main ideas suited to the audience’s interest? Did you have enough material for the time limit? too much? too little? Did you develop each main idea thoroughly enough to make your point clear? Was the organization of the material effective? What feedback did the listeners send? Did they look interested? confused? bored?

4. Evaluate the supporting material you used. Were your examples interesting to the audience? Do you feel that you presented the information so that it was clear to the audience? Did you explain jargon as needed? Did you do enough research?

5. Evaluate your PowerPoint as a visual aid. Were all graphics attractive (size and colors) and did they support the theme/content of the presentation. Did you use at least 5 images? Did the background not detract from text or other graphics? Was your choice of background consistent from card to card and appropriate for the topic. Did the PowerPoint enhance the presentation?
6. Evaluate your delivery. Did you rely on your notes too much? Did you need notes less than you had expected? Evaluate the way you think your voice sounded. Was your delivery lively? uneven? monotonous? Comment on the appropriateness of your volume.
7. Comment on how you felt while giving the speech. Were you nervous? confident? relaxed? Why? What had you feared the most before giving the speech? Did it happen? Be specific.

8. Set one goal for improving your performance. Based on your experience giving this speech, what do you plan to do differently the next time you deliver a speech? Will you spend more time preparing? Will you rehearse more? Will you practice techniques for reducing your nervousness? Be specific.

9. Include any additional comments. What is your overall evaluation of your presentation? Did your speech go as well as you had planned? Are you pleased with your performance? Why?

